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CLS SUPPLY DEPARTMENT

WEB ORDERING PROCEDURE

1. GO TO
· [image: image3.wmf]www.clslaboratory.com
· Support

· Quick Links
· Order Supplies
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FEATURED AREAS A

CLs Home

Third Party Payers

Tosting Information | PROVIDER |  PATIENT | ABOUT US

Collection/Transpart

Service Locatians

Lab specialties Colorado Laboratory Services (CLS) is an integrated network of clinical laboratories that
provides searmless service to physicians and patients throughaut Colarado. Combining the
resources of all these hospital systems has allowed us to create the only statewide
laboratory system in Colorado. Our purpose is to apply timely, accurate and
comprehensive services at a community level. Colorado Laboratory Services provides a
comrmunity choice in an industry dominated by national players

Support Services
Ask A Billing Question
Contact Us

Test Directary Info

TEST D Colorado Laboratory Services is 2 partnership between:
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Avista Adventist Hospital St. Anthony Central Hospital

Littleton Adventist Hospital St. Anthony North Hospital

Parker Adventist Hospital Summit Medical Center

SEARCH TEST DIRECTORY

Penrose - St. Francis Health Services St. Francis Medical Center

Porter Adventist Hospital St. Thomas More Hospital

St. Mary-Corwin Medical Center PAML

NEW TESTS QUICK LINKS

« Patient Service Center Locator
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« Consultation Services

« Correlation Sample Requests

+ Disease algorithms
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2. LOG ON

· Username:  Acct #

· Password: password

· Once logged in, you can change your password.​​
· If you don’t have your account # please contact the order desk 303-987-5600 ext 75615 or 877-436-5066 #3
3. SELECT CATEGORY
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Welcome to the CLS Supply Ordering System.

For sccount satup plesss dlick hars and provide us vith your Acct %, Acct name, contact numbsr and
appropriate e-mail address. Click "Send” and you vill rceive your confirmation and password vithin 2 hours.
If you need satup immadiataly plesse contact th order desis diractly st 800-541.7891 ext £557.

Our online ordering system has baen upgraded, and you may notice the folloving changes:

If you encounter problems logaing on, a passvord may have been resst.
The time-out for entering ordars has changed from 15 to 60 minutes.

UOMs are now listed smallest to largest (i.e., EA/PK/CS).

The "259555 SPECIAL INSTRUCTIONS/COMMENTS" under the catagary "Other’ sllova you to ordar
unlisted itams or to ask questions vithout placing an order. Just ordar one of these and enter your
request or comment in the "Special Instructions/Comments" fisld vhen submitting your order.

To create an order, please login by entering your Usermame and Passvord:
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  ORDER SUPPLIES
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 let’s you know the UOM has changed in the last three months, click on [image: image2.png]


 to view item)
· Enter qty needed

· Select UOM

· EA

· BX

· CS

· Add to Order

· If you don’t select Add to Order it will not be added to your cart.  Item added to order will appear in read on bottom of screen and the qty # will disappear.
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4. To return to Categories, use your Back button or click on Categories in the top left corner.
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5. VIEW ORDER
· Remove items

· Select the item you want to remove then click on “remove items”

· Delete Order – deletes the complete order

· Printable Version

· Prints a version prior to submitting

· Continue Ordering

· Takes you back to the category screen

· Update Quantities
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Change the qty or UOM – then select “Update Quantities”

6. SUBMIT ORDER 

· Add any special instructions, who ordered.  Select “Submit Order” your order will be sent to supply, if received by 4 pm your order will be filled the next business day.

· A list of the items you ordered will be e-mailed to the e-mail address that was submitted when was account setup.
7. QUESTIONS

Any questions/problems please contact order desk 

303-987-5600 ext 75615 or 877-436-5066 #3
 

 REV DATE 9/2/2010

SKS


